E_ugcnio Maria de Hostos Communitg Co“cgc of the Citg Univcrsity of New York
Academic Advisement, Division of Academic A{:Fairs

Foran Associate in APP}icd Science (ALAS) Office chhnologg

PATHWAYS - Office Technology (A.A.S.)

REQUIRED COMMON CORE CREDITS

English Composition 6
ENG 110, ENG 111

Mathematical & Quantitative Reasoning

MAT 100 OR MAT 120 .o e eeee e eee e e e e e e e s ee e e e e e s s e e s e e e e e eeeees e e s s e seeeeeeeseeeeees 3
Life & Physical Sciences 4

BIO 110, BIO 111 (Lab), BIO 210, BIO 220, BIO 230, BIO 240, CHE 105, CHE 110, CHE 210, CHE 220, ENV 110,
ENV 111 (Lab), PHY 105, PHY 110, PHY 120, PHY 210, PHY 220.

FLEXIBLE COMMON CORE
CHOOSE FROM ANY FLEXIBLE COMMON CORE AREA

Behavioral & SOCIAL SCIEICES ......ccuiiivis creietiiiciee ettt ettt ettt e e et e et e e teeeaeeeteeebeestseeseeeaseeseseaseeeseesnseeasseeseennseenns 3
Humanities .....................

Liberal Arts Elective

MAJOR REQUIREMENTS CREDITS
BUS 100 ...coiiiiiiieeneeeeeeee Introduction to BUSINESS .......cccevuieiiriiiiiiniieieriteieeieee e 3
BUS 201 oo Principles 0f Management ..........coeeruiruieiierienienieenteeeieie sttt 3
BUS 203 ..o Business COMMUNICALIONS ....c..couerterieuieieieiiniinienieteieieeie ettt ere e e 3
OT 101 o Basic Computer Keyboarding & Document Formatting ............cccceeevveveneencnne. 3
OT 102 Intermediate Computer Keyboarding & Document Formatting ..............ccccceueee. 3
OT 103 et Introduction to Computer software Packages

OT 104 oo Office Systems and Procedures...........c....c........

COOP 101 oo Introduction to Career Practices ............ccc.......

COOP 102 ..o WOTk EXPErience [ .....c.coeeiiiiiiiiiiiieiiieieeeeee ettt

SELECT ONE OPTION FROM THE FOLLOWING:
Administrative Assistant

ACC 100 .eoiiiieieeeeieeiee e Introduction to Accounting

BUS 110 i Business Ethics........c..c..c......

BUS 210 oo Business Law [ ....cocoviviiiiiiiniiccecee,

BUS 215 ot Business Applications Using EXCel ........ccccuevirieniniiieniiniinieereeecee e 3
BUS 240 oo ENtrepreneurship ......co.eeeecieiieieeiieeceeee e 3
PIUS FIEE CLECTIVE CIEAIL ....euveuiiiieiiiiies ettt ettt bt ettt e s bt e it e s bt eat e s bt e st e st e ea b e b e esbe s bt enbe bt entesbeentanbeeneennean 1
OR

Medical Office Manager

HLT 124 e Medical TermMinOlOZY .....cceveeruiriieieriieieetiete sttt

Electronic Health Records
Medical Office Procedures
Medical Billing and Insurance
Medical Billing/Coding and Insurance I ...........ccocooeiiinininineneececceee 3

Total Credits for Degree 60




