
Name:  __________________________  EMPL ID:  _______________________    Cohort: _____________________ 

CUNY PATHWAYS       Office Technology  (A.A.S.)        Student Success Coaching Unit             

 Required Common Core  Credits Course Grade 

 English Composition 
ENG 110– Expository Writing 
ENG 111– Literature & Composition 

 
3 
3 

  

 Mathematical & Quantitative Reasoning 
Math 100-Introduction to College Mathematics  

OR 
Math 120 Probability & Statistics 

3   

 Life and Physical Sciences  
Science Lab  

3 
1 

  

 Flexible Common Core- Choose from any Flexi-
ble Common Core Area 

   

 Behavioral & Social Sciences  3   

 Humanities  3   

 Liberal Arts Elective  3   

CUNY Assessment Tests and  
Graduation Requirements  

Reading ___(P/F)  
Writing ___ (P/F)  
Math 1 ___ (P/F)  
Math 2 ___ (P/F)  

 
Two Writing Intensive Courses  

1 __________________  
2 __________________  

 
GPA of at least 2.0 ____(Y/N)  

 

ESL 015 ___ 2cr 
ESL 016 ___ 2cr 

 
ESL 025 ___ 2cr 
ESL 026 ___ 1cr 
ESL 027 ___ 1cr 

 
ESL 035 ___ 2cr 
ESL 036 ___ 1cr 
ESL 037 ___ 1cr 

 

ESL 081 ___ 3cr 
ESL 082 ___ 3cr 
ESL 083 ___ 2cr 
ESL 084 ___ 2cr 
ESL 086 ___ 3cr 
ESL 088 ___ 2cr 

 
ESL 091 ___ 3cr 
ESL 092 ___ 1cr 
ESL 093 ___ 3cr 
ESL 095 ___ 1cr  

ENG 091 ___ 3cr 
ENG 092 ___ 1cr 
ENG 093 ___ 3cr 

 
 

*After passing Writing test, earn credits 
for ENG 110.  NOT to be included with 
developmental credits 

*ENG 094 ___  
*ENG 101 ___ 
*ENG 102 ___  

MAT 010 ___ 0cr 
MAT 012 ___ 0cr 
MAT 015 ___ 0cr 
MAT 020 ___ 0cr 
MAT 022 ___ 0cr 

 
 
 
 
 
 

 
Expected Graduation Date: ________ 
 
 
GPA: ____________ 

All academic credits for developmental courses listed below can be counted as free electives 

*Electives & Options: Students may choose to either take courses that interest them or courses that 
satisfy one of the options available at Hostos for entry into a major at a senior institution.  

Must earn a grade of a D or better to acquire academic credit for a course 

Total for degree completion: ___/60 credits 

Student Signature: ___________________________________________ 

Coach Signature: ____________________________________________ 

Date 

Date 

Notes: ____________________________________________________ 

__________________________________________________________

__________________________________________________________

__________________________________________________________

  Major Courses (Cont’d)  Credits   Course  Grade 

 OT 104– Office Systems and Procedures 3   

 OT 201– Advanced Computer Keyboarding   
              & Document Formatting 

3   

 OT 202– Transcription 3   

 COOP 101– Introduction to Career Practices 1   

 COOP 102– Work Experience I 1   

 Major Courses   Credits Course Grade 

 BUS 100– Introduction to Business  3   

 BUS 201– Principles of Management  3   

 BUS 203– Business Communications 3   

 OT 101– Basic Computer Keyboarding &  
                Document Formatting  

3   

 OT 102– Intermediate Computer Keyboarding &  
                Document Formatting 

3   

 OT 103– Introduction to Computer software  
                packages 

3   

 Administrative Assistant  Credits  Course  Grade 

 ACC 100– Introduction to Accounting 2   

 BUS 240– Entrepreneurship 3   

 BUS 210– Business Law I 3   

 *Free Elective Credit 1   

Select 1 option from the following: 

 Legal Administrative Assistant  Credits   Course  Grade 

 LEG 101- Intro to the Legal System 3   

 OT 205– Legal Terminology/ Transcription 3   

 *Free Elective Credits 3   

 Medical Office Manager  Credits   Course  Grade 

 HLT 124– Medical Terminology 3   

 OT 204-Medical Terminology/Transcription 3   

 OT 206– Medical Billing and Insurance  3   



Class Course Title Co-
Requisite 

Pre-Requisite 

ACC 100 Introduction to Accounting BUS 100 MAT 20, 
ENG 91/ESL 91 

BUS 100 Introduction to Business  MAT 10 or 
higher 

BUS 201 Principles of Management  BUS 100 

BUS 203 Business Communications ENG 110 ENG 110 

BUS 210 Business Law I  BUS 100 

BUS 240 Entrepreneurship   BUS 100 

COOP 101 Introduction to Career 
Practices 

ESL 91/ ENG 
91 or higher 

ESL 91/ ENG 
91 or higher 

COOP 102 Work Experience I ENG 91 ENG 91 

HLT 124 Medical Terminology ENG 110 ENG 110 

LEG 101 Intro to the Legal System  ENG 91 or ENG 
110 

OT 101 Basic Computer  
Keyboarding & Document 
Formatting 

 ESL 25 or ESL 
81 

OT 102 Intermediate Computer 
Keyboarding & Document 
Formatting  

 OT 101 

OT 103 Introduction to Computer 
software Packages 

 ENG 91 or ESL 
91 

OT 104 Office Systems and  
Procedures 

 OT 101 

OT 201 Advanced Computer Key-
boarding & Document 
Formatting 

 OT 102 

OT 202 Machine Transcription  OT 101 

OT 204 Medical Terminology/
Transcription 

 OT 102 
OT 202 

OT 205 Legal Terminology/ Tran-
scription 

 OT 102 
OT 202 

OT 206 Medical Billing and  
Insurance  

 HLT 124 


