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skills
· Fluent in English & Spanish

· Deadline driven
· Self-motivated
· Advanced Microsoft Excel
· Advanced PowerPoint

· Strong communication skills
· Problem solving skills 
· Mac Pages

· Adobe Illustrator

· PiktoChart

EDUCATION

Hostos Community College/CUNY, Bronx, NY
A.A.S. Degree: Public Policy & Administration

Expected graduation: June 2017

Coursework

· Immigration Law

· Introduction to Criminal Justice

· Administration of Personnel Resources

· Constitutional Law

· Issues in Law Enforcement

· Women in Management

· Federal Administration
experience
CUNY Women’s Public Service Internship Program-Edward T. Rogowsky | Intern                                                  February 2016 - Present
· Analyze policies related to women’s issues
· Draft research papers, write logs and share findings with fellow interns

· Participate in special meetings and campus-based seminars with faculty
· Prepare discovery, pleadings, and page lines, and summarize depositions

Council Member Jumaane D William | Intern

January 2015 - December 2016
· Assisted chief of staff in drafting bills for submission to City Council
· Answer phones; drafted correspondence and assisted constituents
· Attended hearings and filed reports for council member
· Represented council member at social and cultural events
